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Request for Change of Speedpost / LocalCourier Post Account Details
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Please email the completed form and designated documents below to cssd@hkpo.gov.hk or fax to 2854 9623, for our update
of the record.

Below document copy is required
Change Items This New Business | Address Proof ** | Certificate of Change of
~hange Jfems Form* Registration Name issued by the
Certificate Companies Registry
1. Company Name v v v
2. Correspondence / Billing Address v v v
3. Contact Information (e.g. Contact v
Person, tel. no., fax no., email address)
4. Pick-up Address v
5. New / Cancellation of Service v
6. Revision of Collection Arrangement v

* Form with company chop, authorised person’s name and signature

** Rental agreement / water bill / electricity bill / Towngas bill / telecom bill / demand for rates / bank statement issued in the
last three months, or latest salaries tax / profits tax demand note issued in the last one year. Applicant must sign on the
photocopy. The address proofis applicable to personal account customer only, or company account customer unable to provide
valid new Business Registration Certificate during application

Current company account customers please upload valid Business Registration Certificate in “My Speedpost” online
account (with validity of at least one month, and received fee and levy clearly printed). The provision of personal data
in the process of your application is voluntary. If you do not provide sufficient and genuine information, we may not be able
to process your application.
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Request for Change of Speedpost / LocalCourier Post Account Details

( 55 DL IF 1% 15 55 &K £ £% Please complete the form in BLOCK LETTERS )

R ELIR A EUAR AR IR = RS
Speedpost / LocalCourier Post Account No.:

INEIEEAATE
Old Company Name:

AR

New Company Name:

FreEEheRs HrEEGS
New Tel. No.: New Fax No.:

s IREERIE ELiyiE®) ¢ New Correspondence / Billing Address (Please complete in English):

* HUCRBHAEBUSEE P.O. Box is not accepted

U AL 5 s E) © New Pick-up Address(Please complete in English):

* RIRE DR sEfaL - A EARETHE - BTSRRI i B RN B AR EF PR A S -

Certain commercial addresses only. No pick-up service for residential addresses. We will confirm with you whether the new
pick-up address is covered by our pick-up service.

HreEEHhE
New Email Address:

il INE

New Contact Person:

FEEkEs | BUBRRTS | ok

Apply for New Service / Cancellation of Service / Revision of Pick-up Service

[ RHRERARF" ' Speedpost Service No© !
(] AR New Service / [ | BUM Cancellation of Service

[ 4228 Revision of Collection Arrangement
Uz 22 HE [] kU On-demand Collection; =X, or

Collection Arrangement (] WU Scheduled Collection
(F5HHEZ LU BN, Please complete following section)

@5?5IFEL[Qﬁ:iﬁciﬂ:fEH?fL[ﬁZﬁ:E’JH?}F'EE]#D—Fﬁ' * Time interval for scheduled collection at designated pick-up address is as follows N 2;
] S HE— = = EHAY A EEN
Pick up Time Monday Tuesday Wednesday Thursday Friday Saturday

09:00 - 10:32
11:03 - 12:30
12:31 - 14:30
14:31 - 15:02
15:31 -16:31
16:32 - 18:10
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[ AMEHEE (GEARATIES)"
Local CourierPost Service (Applicable to Company Account Only) N !
L] ¥R New Service / [ | BHUM Cancellation of Service

[ SHiefZeHE Revision of Collection Arrangement
W2 HE (] #5254 On-demand Collection; B¢ or

Collection Arrangement [ ] ZERFUfF: Scheduled Collection
A GBEELITERy Please complete following section)
TS B A E R U RS S AN F°  Time interval for scheduled collection at designated pick-up address is as follows ¢ 2:
RS HH— —

G EF— Ef= EEY E&H EFN
Pick up Time Monday Tuesday Wednesday | Thursday Friday Saturday
09:00 - 10:32
10:33 - 11:02
14:31 - 15:02
15:03 - 15:30
RGHE
Effective Date:
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Whether it is scheduled or on-demand collection, if there is no item for collection upon arrival of our staff, a minimum
service charge will be incurred for each such collection which is listed in Hongkong Post’s website.
2. Subject to individual circumstances, the collection time for some addresses may differ from the schedule listed above.

Note:

=

| U EE{ A\ ZFE}E2EH Personal Information Collection Statement |
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The personal data provided by means of this form may be used by Hongkong Post for activities relating to the processing of
data subjects’ applications, designing postal services or related products for data subjects’ use, statistical analysis, and
marketing postal and related services and products, reward, loyalty, privileges, and membership programmes.

Hongkong Post may engage data processors to process personal data of data subjects on our behalf for purposes mentioned in
paragraph 1 of this Statement. Except that, Hongkong Post’s general policy is to disclose no personal identifiable information
to third parties except as required by law.

Under the Personal Data (Privacy) Ordinance, you have a right to request access to information about you held by Hongkong
Post. If you wish to do so, please complete the Data Access Request Form (Pos736), and return it at any post office or send it
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to our Personal Data Protection Officer. The Data Access Request Form is available at Hongkong Post web site and all post
offices. You may also correct information about you held by Hongkong Post. If you wish to do so, please forward your message
to us by fax at 2869 9519 or call 2921 2222.

We intend to use your personal data provided by means of this form (including account number, telephone number, login
name, name of registered user, and e-mail address), and your posting or transaction data for direct marketing but we cannot
so use your personal data without your consent. Please sign at the end of this application form to indicate your agreement to
our use of the above personal data for marketing of services, products or programmes mentioned in paragraph 1 of this
Statement. Should you find such use of your personal data not acceptable, please indicate your objection before signing by
ticking the box below.

[] 1 object to the proposed use of my personal data in direct marketing.

Note: If you choose to opt-out from direct marketing, you will not be able to receive any of our promotion materials, including offers,
discounts and gifts given away from time to time.

fXF For and on behalf of

JETE N8 RN EIENE (A ) e NS (IERS) FH &R H 1Y
Signature of Authorized Person and Name of Authorized Person Date of Application
Company Chop (if applicable) (BLOCK LETTERS)
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