User Guide of Speedpost “EC Post”Service

Step 1. Log into My Speedpost account: https://myspeedpost.hongkongpost.hk
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Step 2 : After login, select “EC Post” from the main menu.
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Pending-Information saves the posting forms that you have not completed and confirmed yet. You can
complete, confirm and print the pesting forms later.

&) Cut-off Time by Destination » Pending-Posting saves the posting forms that you have completed and confirmed. You can print it out
for posiing. Once the item is posted, you can check the posting forms of the posted items at Posted

The following posting form data can be retained for 6 months.
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Step 3 : Fill in the delivery information (Pos 918)
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total weight of the item is subject to thé final measurement by Hongkong Post




Step 5 : You can check the postage when filling in and confirming the details of the posting
form.

ns/postingForm/index jsp L-a ly SpeedPost
Item Category ~
O Documents ®Merchandise OSample
(includes gift or other)
Content Description -
For merchandise/sample only
n i uar Jociang rres alue
Contant Details Quantiy fhe Currency Val HRtiE Code oo sr oy
appliblg O applicabl
1 |[gift Q 1][ 1.000| [RMBRNME) v 50.00 ]
2 Q o] 0000 U] 0.00 ]
3 Q o] 0000 RIVEB 0.00 V]
4 Q o] 0000 RIVE 0.00 [ |
Total 1000 RME 50.00
fiveesey
inchides
packaging)

o certificates and invoices

Postage Information
Estimated Postage: $69

The value displayed is for reference only. The final charge

be determined by the price plan on the date of posting and
l weight 5 the frem 15 subject to the final mezsuren

by Hongkeng Post.

Item Category

OGift ODocuments O Commercial Sample OReturned Goods O Other

Senders Customs Reference: ]

lcrggs)?f;igi?)rﬁnce famtax code VAT N, fimporter [

Importers Tel. Ne. (if any). [

Importers P No. f any’ 1

Importers E-mail Address (f any) [

Postal Charges (HKD): 1

— —

Comments (e.g: goods 5.:lvaea to quarantine, sanitary / ’—‘
Inspection of other B

Cenifican

tip://ecustwin03.hkpo.hksarg/mailingS oaz/soaz/sections/postingForm/indexjs WMy SpeedPost

. A
Edit =« Edit
Sender Information Addressee Information
Name of Sender:  XAXX XX XXIXX Name of Addressee: remirtonm
Address of Sender: @ Pick-up Address Billing Address Address of Addressee:  ert;lterwkplert
X/X
XAXX XX XXDXK XXWXX
X XXRXXNXXOXX Country / Region: China
CENTRAL DISTRICT, HONG KONG
Province / City: BELING
Contact Person: restets Postal Code: 102400
Tel. No: 3333454 Tel. No.: 172876782679275
Fax No.: 144324 Fax No.:
Email address: Email address:

Edit

Insurance Information

Subscribe Speedpost Insurance:  No

al charges shall be determined by the price plan on the date of posting and
e final measurement by Hongkong Post.

total weig|
Edit
Customs Declaration

Item Category

Documents ® Merchandise Sample
(Includes gift or other)

Content Description




Step 6 : Provide the online store website address.

Importers Fax No. (if any): n
Importers E-mail Address (if any): ‘ ‘

Postal Charges (HKD): l:l

Other fees: l:l

Comments (e.g.: goods subject to quarantine, sanitary / ‘
phytosanitary inspection or other restrictions) :

# Invoice should be attached for all commercial items

Order Information
Order Reference:

Online Store Information

Please provide the online store website address for reference:-

K The personal data you provide in this webJ]a?e will be used by
information may also be used for the product promotion and anal
organisations which have a business relationship with Hongkong
Please "v " the box.

With respect to the Personal Data (Privacy) Ordinance, please see "Instructions”.

Terms and Conditions

M Iread and agree the Terms and Conditions of this service. For details, please Click here
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Importers Reference (if any)(tax code / VAT No. / importer
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Importers E-mail Address (if any):
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# Invoice should be attached for all commercial items

Order Information

Order Reference: testl

Online Store Information

Please provide the online store website address for reference: www.speedpost.hk
The personal data you provide in this wet:fa?e will be used by Hongkong Post for processing your posting. The

w information may also be used for the product promotion and analysis which are offered by Hongkong Post or other
olrganlsalmnﬁ w;) ich have a business relationship with Hongkong Post. If you do not wish such information to be so used.
Pléase " v " the box.

With respect to the Personal Data (Privacy) Ordinance, please see "Instructions”.

Terms and Conditions

W Iread and agree the Terms and Conditions of this service. For details, please Click here

Back Cancel Confirm and Print
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Step 8 : Place the full set of posting forms into a transparent envelope and affix it on the posting
item.
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m ﬂu CUSTOMS DECLARATION a
L3 =
O e D85 =
] Wmnn#ﬁ&ltl (3 EREM|@ WiE @
Quantity & detailed description of contents Weight (kg) Value Qe
pod X1 0.300| HKDZ,000.00 W
ipod nano X2 0450| HKD1,000.00 E
3
RERET) BERE i
g Total weight (kg) Total value E
111, Angola 0750| HKD3,000.00 &
Afghanistan ©
]
IBEVEHEREERE Number of and invoicas HENo. 0 E
R MRS Speedpost Insurance DR Yes OFNo %
12 RZEBE®) Sum Insured(HKD) 1.600.00 -

EAEE - i M!.IN&IE:%%;“WEH TP CLE P T RS

"W*t x,% hongkongoost. :nn/spem
I e e guenon et

e sceret and that iz tem does not sontain.

"""”“:mm [ ¢ Peter Chan 2/7/2019
SEiRBITAREL) =

podiing The | STRAERRR Order Reference  test!
BRETE FOR HONGKONG POST USE

o
umad, placza "/ the bow. ]

TR TRARS () B - r ® =Y AM HD BH
ﬂmhk::.anmw&_m,ﬂmmhw@h ?&E‘l‘gf

Pos 918 (5/2008)

Step 9 : Post your items now! Please note that each posting item will only bear a dedicated item
number.

Customers sending 20 or more "EC Post" items can

Items can be posted at our post offices.

also use our pick-up service.




